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IIpumepHoe moJio:keHne
00 IKCIIePTHO KOMHMCCHN OPTaHU3ALMU

I. O61Ine mosto:KeHNA

1. IlpumepHoe monokeHHE 00 SKCIEPTHOW KOMHCCHUU opranuszanuu (nainee — IlpumepHoe
MOJIOKEHUE) pa3paboTaHO B COOTBETCTBMHM C TOAMYHKTOM 9 mnyHkta 6 [lojoxkeHust o
®denepaqbHOM apXMBHOM AareHTCTBE, yTBEpKJAEHHOro Yka3zoMm Ilpe3unenta Poccuiickoit
Oenepaunn ot 22 utons 2016 r. Ne 293 (Cobpanue 3akoHonatenscTBa Poccuiickoit denepannu,
2016, Ne 26, ct. 4034).

2. DkcrepTtHas Komwuccusi opranmzanuu (mamee — OK) coszmaercs B HeNnsxX OpraHu3alvuyd U
MPOBEJCHUS METOJUYECKOW M MPAKTUYECKOW pabOThl MO SKCIEPTH3E LIEHHOCTU JTOKYMEHTOB,
00pa30BaBIIMXCS B ACSITEIbHOCTH OpraHU3aI|H.

3. OK sBusiercs coBemIaTeNbHBIM OPraHoM IMpU PYKOBOIUTENE OpPTaHHU3aIlUH, CO3/1aeTCs
IIPUKA30M OPraHu3alliy U JIEUCTBYET HA OCHOBAaHUU IOJOXKEHHS, pa3padOTaHHOITO Ha OCHOBE
[IpuMepHOro NoJ0XKEeHMs], YTBEPKICHHOTO PYKOBOAUTEIEM OpPraHU3aLUU.

OpraHu3anuy, BbICTYNAOLME HCTOYHUKAMU KOMIUIEKTOBaHUS (eiepabHbIX TOCYAaPCTBEHHBIX
apXUBOB, COIJACOBBIBAIOT MosokeHHe 00 OK ¢ 9JKCcnepTHO-IPOBEPOYHOM KOMUCCHEH
denepanbHOrO TOCYJapCTBEHHOTO apXHBa; OpraHM3allMM, BBICTYNAIOMIME HCTOYHHUKAMHU
KOMIUIEKTOBAaHUSl ~ TOCYJapCTBEHHBIX  apXWBOB  cyObekToB  Poccuiickoit ~ denepanuu,
MYHUIIMNIAJIBHBIX apXUBOB, — C 3KCIIEPTHO-IIPOBEPOYHON KOMHUCCHEN YIIOJTHOMOYEHHOTO OpraHa
UCTIOJIHUTENIbHON BiacTH cyobekTa Poccuiickoit deaepannu B 0061acTH apXUBHOTO Jeia (Jlanee
— DOIIK) wnM rocynapcTBEHHbIM (MYHULUIAIbHBIM) apXUBOM B Cly4yae HAJAENEHUs €ro
COOTBETCTBYIOIIUMHU IIOJHOMOYHSIMH.

4. TlepconanbHblii coctaB DK onpeznensercs npuka3oM pyKOBOAUTENS OpraHU3aLUH.

B cocras OK BKItOUaroTcs: npeaceaareab KOMUCCHH, CEKPETAPh KOMUCCHH,
MPEJICTAaBUTENN CITYKObI 1€JI0MPOU3BOJICTBA U apXHBa, OCHOBHBIX CTPYKTYPHBIX
NOJIpa3ieJIEHU OPraHNU3allu1, TOCYJapCTBEHHOTO WIIM MyHHUIIMIIAJIbHOTO apXUBa,
HMCTOYHUKOM KOMILJIEKTOBAHHS KOTOPOT'O BBICTYHAET opraHu3aius (1o COrjacoBaHUIO).

[Tpencenarenem DK HazHavyaeTcst OAMH U3 3aMECTUTENIEH PYKOBOAUTEISI OPraHU3aIUH.
5. B cBoeii pabore OK pykoBozactByercs DenepanbHbM 3akoHOM 0T 22.10.2004 Ne 125-03

«0O06 apxuBHOM fene B Poccuiickoit deneparuny» (CoOpanue 3akoHomaTenbcTBa Poccutickoi
Oeneparnun, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008,
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Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, c1. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40,

cT. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22, c1. 3097; 2017, Ne 25,

cT. 3596; 2018, Ne 1, cr. 19), 3axkoHaM¥ ¥ UHBIMH HOPMATHUBHBIMH IPABOBBIMU aKTaMU
Poccuiickoii denepariu, mpaBuiaMu OpraHU3aIllii XpaHECHHsI, KOMIUICKTOBaHUS, yueTa 1
UCTIOJIb30BaHUs TIOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepanuu u Apyrux
ApPXMBHBIX JOKYMEHTOB B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYITpaBJICHUS U
OpraHU3aIyIX , 3aKOHAMHU ¥ UHBIMH HOPMATHUBHBIMH IMPABOBBIMU aKTaMHU CYOHEKTOB
Poccutickoii deneparyu B 0071aCTH apXHUBHOTO Jiej1a, JIOKAJTbHBIMA HOPMAaTUBHBIMH aKTaMU
roCyJapCTBEHHOTO OpraHa.

II. ®ynkouu K

6. DkcrepTHas KOMUCCHUS OCYILECTBISIET cleAyrouue GyHKIUH:

6.1. OpranusyeT eXeroHbli 0TO0p Jei1, 00pPa3yIIINUXCS B ICATEIHHOCTH OPTaHU3AINH, JJIs
XpaHEHHS U YHUUTOKCHHSI.

6.2. PaCCManI/IBaeT U IIPUHUMACT PCHICHHUA O COINIaCOBAHUU !
a) omnucei ACJI ITIOCTOAHHOT'O XPaHCHUS ynpaBnqueCKoﬁ " UHBIX BUJAOB NOKYMCHTAIIUU,

0) mepeyHs MPOeKTOB/00BEKTOB, MPOOIEM/TEM, HAYyIHO-TEXHUYECKAs IOKYMEHTAIUS 10
KOTOPBIM IOJIJICKUT Mepeaue Ha MOCTOSTHHOE XPaHCHHUE;

B) ONMCEH /1€ 110 IMYHOMY COCTaBY;

r) onuceil fes BpeMeHHbIX (cBbille 10 j1eT) CpOKOB XpaHEHUS;

J1) HOMEHKJIaTypbl J1€] OpTaHu3allly;

€) aKTOB O BBIJICJIEHUU K YHUYTOXKEHUIO JJOKYMEHTOB, HE MOJUIEKAINX XPAaHEHUIO;

) aKTOB 00 yTpaTe IOKyMEHTOB;

3) aKTOB O HEUCIPAaBUMOM IOBPEXAECHUU APXHUBHBIX IOKYMEHTOB;

1) MpeIoKEeHUI 00 yCTaHOBICHUH (M3MEHEHUH ) CPOKOB XpaHEHHsI JOKYMEHTOB, HE
MPEyCMOTPEHHBIX (IIPEyCMOTPEHHBIX) NEPEUHSIMH TUIIOBBIX aPXUBHBIX JOKYMEHTOB, a TAKXKE
HEePeYHsAMH JTOKYMEHTOB, 00Pa3yIOIIMXCs B ITPOLECcCe AEATENbHOCTU (eiepaIbHbIX OPraHOB
roCyJapCTBEHHOM BJIACTH, MHBIX TOCYIapCTBEHHBIX OpraHoB Poccuiickoit denepanuu u
MIOABEAOMCTBEHHBIX UM OpraHU3alMil, C yKa3aHUEM CPOKOB X XPAHEHUS, C MIOCIEAYIOIHUM

npejacTaBieHreM ux Ha corjacoBanue [[DIIK mpu Pocapxuse.

K) IPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB U METOAMYECKHUX JOKYMEHTOB OpraHU3aluu 10
JEJIONPOU3BOJCTBY U apXUBHOMY JEIY.

6.3. ObecrneunBaeT COBMECTHO CO CTPYKTYPHBIM MOPA3IEICHUEM OpraHU3aIlNH,
OCYLIECTBIISIIOIIUM XpaHEHUE, KOMIUIEKTOBAHUE, YUET U UCIOJIb30BAHUE aPXUBHBIX JOKYMEHTOB
(manmee — apxuB opraHu3amum) npeacrasieHue Ha yreepxaeHue JI1K cormacoBannbsix DK
Omnucel el MOCTOSIHHOTO XPaHEHUs YIIPaBIEHUYECKOW U UHBIX BUAOB IOKYMEHTALUH, IEpEeUHEN



IPOEKTOB, Po0IeM (TeM), HAyYHO-TEXHHUECKOW JOKYMEHTAINH, TIOJUIeXKalIel nepeaaye Ha
MIOCTOSIHHOE XpaHEHUE.

6.4. ObecrieunBacT COBMECTHO C apXMBOM OPTaHM3aIlMU MIPEACTaBICHHE Ha coryiacoBanue DIIK
WM FOCYIapCTBEHHOr0 (MyHULIMIIAJIbHOTO) apXUBa, B Cllydae Ha/leJIEHUS €TI0
COOTBETCTBYIOIIMMHU OJTHOMOYHSIMH, corjacoBanHbie DK omucu e no JM4HOMY COCTaBy,
HOMEHKJIATYpy 1€ OpraHu3aluu.

6.5. ObecnieunBaeT COBMECTHO C apXMBOM OpraHHM3alluy MpeacTaBienne Ha cornacoanue II1TK
aKTOB 00 yTpare JOKYMEHTOB, aKTOB O HEUCIIPABUMBIX MOBPEXKACHUIX apXUBHBIX JTOKYMEHTOB.

6.6. CoBMECTHO ¢ apXMBOM OpraHHM3alNu, CIyKO00H JeTonpon3BOACTBA M KaIPOBOH CITy K00
OpraHM3yer JJsi paOOTHUKOB OpPraHM3aIllMK KOHCYJIBTAIMU 110 BOIPOCaM pabOTHI C
JOKYMCHTAaMM, OKa3bIBACT UM MCTOANYCCKYIO ITOMOIIb, YHACTBYCT B IOATOTOBKC U ITPOBCACHHUU
MEpOIPUATHI TIO TOBBIIICHUIO UX KBATU(DHUKALIUH.

I1I. IIpaBa DK
7. OK umeer npaBo:

7.1. JlaBaTh peKOMEHIAIIMU CTPYKTYPHBIM MOIPA3JICICHUSIM U OTJCIbHBIM PAaOOTHUKAM
OpraHu3aIiy [0 BOIPOCaM pa3paboTKH HOMEHKJIATYp Jel U (OpMUPOBaHUS JIEN B
JIETIONPOU3BOACTBE, IKCIIEPTU3BI IICHHOCTH JOKYMEHTOB, PO3bICKA HEAOCTAIOIINX JET
IIOCTOSIHHOT'O CPOKa XpaHEHHUs U JeJl 110 JMYHOMY COCTaBy, YHOPSAA0YEHHUS U 0(hOpMIICHUS
JOKYMEHTOB JUIS TIepe/ladd B apXHB OpraHU3aINH.

7.2. 3anpamuBaTh Y pyKOBOJUTENEH CTPYKTYPHBIX MOApa3/IeICHUH:

a) MUCbMEHHBIE OOBSICHEHUS O IPUYMHAX YTPAThl, HOPYU WM HECAHKIIMOHUPOBAHHOIO
YHUUTOXKEHUS JJOKYMEHTOB ITIOCTOSIHHOTO M BpeMEeHHBIX (cBbliie 10 j1eT) CpoKOB XpaHEHus, B
TOM YKCJI€ JOKYMEHTOB I10 JTUYHOMY COCTAaBY;

0) mpenIoKeHUs 1 3aKII0UYEeHUs, He0OX0JUMbIE JJIsl OTPEENIEHUs] CPOKOB XpaHEHUS
JIOKYMEHTOB.

7.3. 3acnylnBaTh HAa CBOMX 3aCEAAHUSIX PYKOBOJUTENEH CTPYKTYPHBIX MTOAPA3AEIICHUN O X01e
MOJFOTOBKU JJOKYMEHTOB K Tepejaue Ha XpaHEHHUE B apXUB OpraHu3aliu, 00 yCIOBUIX
XpaHEeHUs U 00ecreYeHus] COXPAaHHOCTH JOKYMEHTOB, B TOM 4uciie ApXHUBHOTO GoHIa
Poccniickoit denepanuu, 0 IpuYMHAX YTPATHl JOKYMEHTOB.

7.4. llpurnamare Ha 3acefanus DK B kauecTBe KOHCYJIBTaHTOB U SKCIIEPTOB IIPe/ICTaBUTENIEH
HAaYYHBIX, OOIIECTBEHHBIX M HHBIX OpraHU3alui.

7.5. He npuHMMaTh K pacCCMOTPEHHUIO U BO3BpaIIaTh Ha JOPA0OTKY JOKYMEHTHI,
MOATOTOBJIEHHBIE C HAPYLIEHUEM IIPaBUJI OpraHU3allMU XpaHEHMsI, KOMIIEKTOBAHMUSI, yueTa U
HCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit @enepanuu U Jpyrux apXUBHBIX
JIOKYMEHTOB B I'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABJIEHUS U
OpraHu3aIusXx.



7.6. UuopmupoBaTh pyKOBOJCTBO OPraHU3AIIMHU IO BOIIPOCAM, OTHOCSAIITUMCS K KOMIICTCHIIUN
oK.

IV. Opranmsanus padorsr K

8. OK B3ammopelicTByeT ¢ cooTBercTBYOMIEH DIIK apXuBHOTO yUpeKAeHuUs, a TAKXKE C
COOTBETCTBYIOLUM I'OCY1apCTBEHHBIM (MYHULIUIIAILHBIM) ApPXHUBOM.

9. Bomnpocsl, oTHOCsIMECS K komneTreHun DK, paccMaTpuBaloTCs Ha ee 3aceaHusx, KOTOpbIe
POBOJATCS 110 Mepe HeobxonumocTu. Bee 3acenanus DK nporokoaupyrores.

10. 3acenanue DK u NpUHATHIE PEHICHUS] CUUTAIOTCS IPABOMOYHBIMH, €CITU HA 3aCETaHUHU
IPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTaBa.

11. Pemmienust DK npuHUMAOTCS O KQXKIOMY BOIIPOCY (IOKYMEHTY) OTEIbHO OOJIBIIMHCTBOM
roJI0COB IIPUCYTCTBYIOIIMX Ha 3aceJaHUM WieHOB Komuccuu. [Ipu pasaenennu roiocos
IIOPOBHY pellIeHUE NpUHUMAET npeacenatens JK.

HpaBo peuaromero rojioca UMCOT TOJIbKO YJICHBI OK. HpI/IFJ'IaI_HeHHBIe KOHCYJIbTAHTBI 1
SKCHCPTHI UMCIOT IIPAaBO COBCIIATCIILHOI'O I'OJIOCA.

12. Benenue nenonpousBojactsa DK Bosnmaraercs Ha cexperaps JK.



